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Navy Forces Online - User Registration 
Usl!'r Accounts ~rl!' being ~pprovl!'d fo r ~II USFF HQ St~ff personnl!'l, sell!'cted personnl!'l for NETWARCOt-1, t-lHQ· i'IOC, ~nd COt-IUSNAVSO. Individu~ls th~t nl!'l!'d to coll~bor~tl!' wit h USFF HQ St~ff, NETWARCOM, MHQ· MOC, ~nd COMUSNAVSO wi ll be 
considl!'red o n ~ c~sl!' -by-casl!' b~sis. Yo u ca n acce ss, download, and v i e w a ll unr e s t r i cted content w itho u t a Use r Acco u n t . Yc u o nly ne l!'d ~ User Acco unt to post ccnt l!'nt . 

NIPRNET Email Addr ess* 

User Principal Number ( UPN) * ~=;;----__J 
Generational Qualifier IN/A vI 
First Name* r=='---------, 

Middle Init ial 

last Name* 

Personnel Type* 
DoD Component * 
Rank* 

UIC* 

Co mma nd* 

Approving Authority* 

Job Title * 

Posit io n* 

Work Phone Numbe r * 
999-999- 9 9 99 

Work Fax Number 
999-999-9999 
DSN Number 
999-9999 

Staff Code* 

Building Numbe r * 

Additio na l Information? 

Submit Registrat ion 

The Command field is auto-populated based on the UIC you enter. 
I COt-INAVAI RPAC SAN DIEGO CA .., I 
Select the command that will approve your account request . If you have quest ions, please contact your IM/ KM team. 

Finding you r UPN fo r r e g i s t r ati o n 

Using yo ur uncl~ssified NMCI 
workst a tio n o r la ptop w ith yo ur CAC 
card inse rted : 

Pre ss Ct rl-A it -Deletl!' 
Look in t he Logon Informd tion 
are ~ 

Loo k fe r the ~ is legge d o n a s 
xxxxxxxxx~mir t ext. 

The num be r cont~ined in the 
xxxxxxxxx~mil is yo ur UPN. 

f ro m a Non-NMCI Com p u t e r yo u will 
ne ed to d o t he fo llowing : 

• C lic k "St~rt· (o n t he b<ltto m left 
corner of your screen) 

• Navigate to "Progr~ms -
Acti vU rd ActivCiient~ ~nd se le ct 
" Us er Console~ 

• VJh<!!n t he User Con sole lo~ds, 
sele ct ~View m y person~! info~ 

l ink 
• Yo u r info wi ll be displ~yed (on 

t he r ight side c f t he con sole ) 
Loc~te the DoD ED! Perso n 
Id e nt ifier numbe r (This is ~lso 
yo u r UPN number) 
Wr ite t hi s num ber d own t o e nter 
i nto yo ur for m 
(or highl ight t he num be r ~nd 
select " Ctrl - c~ to copy it to 
dipb<l~rd) 

• Go t o the registr~tion fo rm 
• C lic k on t he UPN f ie ld and select 

"Ctri·V~ to p~ste it into t he fo rm 
(o r type in the number) 
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Use your .mil or .gov email address
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UPN is DoD ID number - see back of your CAC
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Examples of staff code are: N1, N6, OPs. If you don't have one, enter N/A (Not Applicable)
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COMNAVAIRPAC SAN DIEGO CA or COMNAVAIRLANT NORFOLK VA
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Use the UIC of the command you are assigned to
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For non-CNAP/CNAL users, provide CNAP/CNAL POC email address and reason for requesting account
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Request for SharePoint account at:  
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https://www.portal.navy.mil/registration/default.aspx
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Direct SharePoint user account questions to:
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Mr. Steve Holson, 619-545-2036, DSN: 735, steve.holson.ctr@navy.mil
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