
LOG IN TO RIS 
1. Go to http://lis.virginia.gov. 
2. In the left-hand column of the page, click RIS Users (account required) 

 
 

 
 
 
 

 

3. This will bring up the Virginia 
Administrative Code, LIS page 
http://lis.virginia.gov/cgi-bin/legp604
.exe?000+men+SRR. 
(You can bookmark this page.) 
4. Find, in the top right-hand corner, 
Login. 

5. Click Login. 

6. This opens the screen to enter an RIS User 
ID and password. 
7. Enter User ID and password, and click Log 
In (or press Enter). 
8. Click Continue. 
(The screen may need to be refreshed at this 

point, using the refresh button or F5.) 

http://lis.virginia.gov/
http://lis.virginia.gov/cgi-bin/legp604.exe?000+men+SRR
http://lis.virginia.gov/cgi-bin/legp604.exe?000+men+SRR


9. Regulation Information System will now show, along with a list of the agencies to which you 
have access, listed below it. 

 
10. Click on agency name to bring up the projects listed at that agency. 
 
 
 
 
 
 
 
 
11. Click on the file folder icon to open an individual project. 

 
 
 
 
 

If your agency name does not appear below Regulation Information System, 
refresh the screen (press the F5 key or click on the refresh icon in Internet 
Explorer address bar):     

  



12. Click on the VAC number to open a section in the project. 

 
 
13. Click "[edit]" to open an MS Word version (editable) of the section. 
 

 
 
14. Choose Open. 

 
 
15. A new window with the MS Word version of the section, including strikes and underlined text (if 
there is any), will open. You should see an additional tab on your MS Word ribbon labeled "Add-Ins" 
containing the RIS group of commands as shown here. If not, click here for instructions to download 
the RIS toolbar. 

http://register.dls.virginia.gov/documents/agency_resources/RISToolbarInstructions.pdf


 

 
 
16. When you make changes to the text of the MS Word version of the section, click RIS Update to 
save those changes to the RIS project. If the changes don't appear in the html version of the section, 
first refresh the screen. If the changes still don't appear, use these RIS Frequently Asked Questions 
to troubleshoot the problem.  
 
If complications, problems, or questions persist, contact Anne Bloomsburg via email 
abloomsburg@dls.virginia.gov or telephone 804-786-3591 X259 or Karen Perrine via email 
kperrine@dls.virginia.gov or telephone 804-786-3591 X261.  
Also available are login troubleshooting suggestions on the Register website. 

http://register.dls.virginia.gov/documents/agency_resources/RIS_FAQs.pdf
file:///C:/Users/abloomsburg/Desktop/abloomsburg@dls.virginia.gov
file:///C:/Users/abloomsburg/Desktop/kperrine@dls.virginia.gov
http://register.dls.virginia.gov/documents/agency_resources/RIS_login_troubleshooting.pdf

